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Uploading and Adding a Video to a Page in a Presentation (Claro) Project

1.
Select + Add to your Page.
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2.
Select All Elements.
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3.
Scroll down to the Media section.

Select Video.
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4,
Select Upload.

New ~ Open Edit + Library Insights Publish Preview -
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5.
Browse to and select the video file.

[ 0199F0BC-DAQT-671 | Q search

Name Kind

== Woman Typing Laptop 800x400 JPEG image

@ Training Exercise Text Microso...(.docx)
@ timeToComplete_blue140x140.png PNG image

/B SecurityGraphic 600x600.jpg JPEG image

@ SecurityGraphic 450x450 JPEG image

/B SecurityGraphic 300x300 JPEG image

i Preventing Slips And Trips In The Workplace.pptx PowerP...n (.pptx)
|| Paperclip lcon White 200x200.png PNG image

|| Link lcon White 200x200.png PNG image

_~ EmailComputerVirusesNarration.mp3 MP3 audio

|| Email Icon White 200x200.png PNG image

B Create.mdv MPEG-4 movie
@ courseObjectives_blue140x140.png PNG image

I Authoring in dominKnow ONE.zip ZIP archive
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6.
Select Open.

77 0199F0BC-DAO1-671C- _Q Search

Name Kind

Woman Typing Laptop 800x400 JPEG image
Training Exercise Text Microso...(.docx)
timeToComplete_blue140x140.png PNG image
SecurityGraphic 600x800.jpg JPEG image
SecurityGraphic 450x450 JPEG image
SecurityGraphic 300x300 JPEG image
Preventing Slips And Trips In The Workplace.pptx PowerP...n (.pptx)
Paperclip lcon White 200x200.png PNG image

Link lcon White 200x200.png PNG image
EmailComputerVirusesNarration.mp3 MP3 audio

Email lcon White 200x200.png PNG image
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7.

You'll see that the Poster Image box says "No Poster Selected". The poster image is shown to the
learner when the video is not playing. If no poster image is set then the learner will see a grey
box.

Select Take Snapshot to add the first frame of the video as a Poster image. (You can also scrub
the preview timeline above to choose a different frame.)

Asset Properties

> 0:00/0:M

Add a Poster Image
Slide the scrub bar to the frame that you want to use, or upload an image

No
poner [ Rl
Selected

Table of Contents
Play the video and add a bookmark for each scene.

Add Bookmark

Add a Closed Caption File(Z)

@ Add Closed Caption
Properties
Actions Cancel
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8.
You can add a Table of Contents to the video as well as a Closed Captioning file. This video has
no audio, so a CC file isn't needed.

Select the Description field and we'll add the description text.

Asset Properties

Table of Contents
Play the video and add a bookmark for each scene.

Add Bookmark

Add a Closed Caption File(Z)

@] Add Closed Caption

Properties
Title: [Create

Description: |

Transeript:

Tags:

Metadata

cresredsy: (@) 202511120328 pm
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9

Select the Tags field and we'll add the tags for this video file.

Asset Properties

Table of Contents
Play the video and add a bookmark for each scene.

Add Bookmark

Add a Closed Caption File(Z)

@ Add Closed Caption

Properties
Title: [Create

Description: leem meditation on the creative process)

Transeript:

Tags: |

Metadata

cresredsy: (@) 202511120328 pm
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10.
Select Ok.

Asset Properties

Add Bookmark

Add a Closed Caption File(Z)

@ Add Closed Caption

Properties
Title: [Create

Description: leem meditation on the creative process.

Transeript:

Tags:

Metadata
Created By: @ 2025-11-12 03:28 pm

Modified By: @ 2025-11-12 03:28 pm

Actions
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11.

The video file will now be shown selected in the Media Browser.

Select Insert.
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12.
The video is added to the page.
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