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Editing a Multiple Choice Assessment question

1.
You can change the text for the heading, instructions (if any) and the question by editing the
element on the Stage.

Select the Heading Text element.
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Editing a Multiple Choice Assessment question

2.
Select the Edit (pencil) icon.

4 New~ Open Edit~ Lbrary Insights Publish Preview ~ Protecting Information Security w '_:) Ribban‘ ©‘ ? |

VT\ Comments (0) Authors = Review + Share =

Insert  Engage =~ Question Style Format Style  FX

- meorder 2 b 4 % 30 | 30 5 w950 @@H s © o @ o @ X oven
o E>- H > IAa Heading Text Add to your Page
[ 50 100 150 200 250 300 350 400 450 500 550 600 650 700 750 800 850 9500 950 1000 1030 1100 1150

- Click to Enter Header

k Click to add a question.
1

[

8

2 0O a) Comect1

’} O b) Correct2

O ¢ Incorrect

Page Notes  Page Transcript  Element States  Timeline | Accessibility

':? E‘l} @ Saved (1 min read) Save a Copy

. Contacts Support Quick Tour

November 24, 2025 3



Editing a Multiple Choice Assessment question

3.
Select the question text element and we'll add text for this example.

November 24, 2025



Editing a Multiple Choice Assessment question

4.
Select outside of the element to save the text changes.
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Editing a Multiple Choice Assessment question

5.
Select the Question Body text element.
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Editing a Multiple Choice Assessment question

6.
Select the Edit (pencil) icon.
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Editing a Multiple Choice Assessment question

7.
Select the question text element and we'll add text for this example.
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Editing a Multiple Choice Assessment question

8.
Select outside of the element to save the text changes.
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Editing a Multiple Choice Assessment question

9.
To make changes to the other settings for the question, select the Question tab.
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Editing a Multiple Choice Assessment question

10.
Select Choices.
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Editing a Multiple Choice Assessment question

11.
The Edit Question Properties panel will open.

Select the first Choice option to edit it.
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Editing a Multiple Choice Assessment question

12.
The Choice text will be shown in the text editing window.

Click in the text editing window and we'll change the text for this example.

/ﬁ‘ New ~ Open Edit ~ Library Insights Publish Preview ~ Protecting Information Security

::\ Rlbban‘ @ ‘ ? |

= Insert  Engage ’_‘ Comments (0) Authors - Review v Share -
_ — - sisable b g recta [ bisable submit
Eri =N = T - - :
Edit  Choices  Feedback Default i -
Question Project settings
- W] [d]  [figeroperes X pelece Edit Question Properties x

Details | Choices | Cover Art
# Choices
a) Comect1 (Y

b) Correct2 Ow

w g Multiple Choice 9 e 00
&

4 Which of the following are examples of Malware? Select all that apply
1
;} Cheice | Feedback
B | u A K| W@
Bl e e
] Correct 1
B 1 0 a) Correct1
il 1
B o &
& Mark this choice as correct
b) Correct 2
O b Randaomize this choice []
% Update Remove Cancel
O ¢ Incorrect
§
—
PageNotes  Page Transcript  ElementStates  Timeline | Accessibility Feedback Update Cancel

& ¥

. Contacts Suppert Quick Tour

November 24, 2025 13



Editing a Multiple Choice Assessment question

13.
This choice is currently set as correct, we'll leave that as-is.

Select the check box for Randomize this choice.
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Editing a Multiple Choice Assessment question

14.
Select Update.
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Editing a Multiple Choice Assessment question

15.
Select the second Choice to edit it.

/ﬁ‘ New ~ Open Edit ~ Library Insights Publish Preview ~ Protecting Information Security (:. :) Ribbcn‘ © ‘

? |y

= Insert Engage Question  Style V_‘ Comments (0) Authors = Review + Share =
- - = Disable Nex w ater [ 4] pisatle submit
Er B | B | s
Edit Choices  Feedback Default p .
Question Project Settings
- [ [farropertes X Delete Edit Question Properties X
Details | Choices | Cover Art
New Add to your Page
" - - - # Choices
=] 2 | worms "
bl | Correct 2 | Ow
1 H ¢  Incorrect OO0w
= B Multiple Choice
4 Which of the following are examples of Malware? Select all that apply
!
L] Choice | Feedback
> B | u A K|T &
T ——
L}
) 1 O a) Correct1
[ 1
e o &
i O b Comect2 Mark this choice as correct [
Randomize this choice [
% Add Reset
O ¢ Incorect
§
——
Feedback Update Cancel

Page Notes  Page Transcript  Element States  Timeline | Accessibility

&= &£ 7

. Contacts Support Quick Tour

November 24, 2025

16



Editing a Multiple Choice Assessment question

16.
Click on the text edit window and we'll change the text for this example.
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Editing a Multiple Choice Assessment question

17.
This choice is currently set as correct, we'll leave that as-is.

Select the check box for Randomize this choice.
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Editing a Multiple Choice Assessment question

18.
Select Update.
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Editing a Multiple Choice Assessment question

19.
Select the next Choice to edit it.
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Editing a Multiple Choice Assessment question

20.
Click on the text edit window and we'll change the text for this example.
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Editing a Multiple Choice Assessment question

21.
Select the check box for Mark this choice as correct.
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Editing a Multiple Choice Assessment question

22.
Select the check box for Randomize this choice.
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Editing a Multiple Choice Assessment question

23.
Select Update.

@ )ribon | @

4 New~ oOpen Edit~ Lbrary Insights Publish Preview ~ Protecting Information Security

Insert Engage Question  Style V_‘ Comments (0) Authors = Review + Share =

— — Disable Nex w [ 4] pisatle submit
Feedback Default . R
Question Project Settings
- [a]  [fi1 Propertes | X Delete Edit Question Properties X
Details | Choices | Cover Art
New Add to your Page
# Choices
a worms N
b) Trojans ~ i

; Multiple Choice e JLE

o 2| [ [

4 Which of the following are examples of Malware? Select all that apply
!
L] Choice | Feedback
i B | u A K T 4
Viruses
F O a Correct 1
&
[
i Mark this choice as correct
. b) Correct 2
0 b Randamize this choice
H P T N R N N N R N N N N N N N N N R Remove Cancel
i L}
1 O ¢ Incomect
4 1
k e o o o N R N RN N R N N N NN NN NN N NN N N RN S RN R N E
—
PageNotes _Page Transcript _Element States _ Timeline | Accessibility Feedback Update Cancel
£ 7
Contacts Support Quick Tour

November 24, 2025 24



Editing a Multiple Choice Assessment question

24,
To start adding a new Choice, you can type into the empty Choice field.

Select the Choice field and we'll add text for this example.

New ~ Open Edit + Library Insights Publish Preview ~ Protecting Information Security

= Insert  Engage = Question  Style ’_‘ Comments (0) Authors - Review v Share -
- - — [ 4] pisable suomit
Eri B B
Edit  Choices  Feedback Defaul -
Question Project settings
- W] [d]  [figeroperes X pelece Edit Question Properties x
Details | Choices | Cover Art
New
# Choices
I:l a) worms @
H b) Trojans N
. .
¢ WViruses N
= B Multiple Choice
4 Which of the following are examples of Malware? Select all that apply
I3
3 Cheice | Feedback
3 B | u A N|L @
7 O a) Correct1
il
[
& 0 b) Correct2 Mark this chc.nce as corrt.act O
Randaomize this choice []
% [ - Add Reset
1
1 O ¢ Incorect
1 1
b P L L L L L L L L L L L L L L T T T T T
—
PageNotes  Page Transcript  ElementStates  Timeline | Accessibility Feedback Update Cancel
£ 7
. Contacts Support Quick Tour

November 24, 2025

25



Editing a Multiple Choice Assessment question

25.
Select the check box for Mark this choice as correct.
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Editing a Multiple Choice Assessment question

26.
Select the check box for Randomize this choice.
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Editing a Multiple Choice Assessment question

27.
Select Add.
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Editing a Multiple Choice Assessment question

28.
The new Choice has been added above. We have one more choice to add.

Select the empty Choice field and we'll add text for this example.
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Editing a Multiple Choice Assessment question

29.
Select the check box for Mark this choice as correct.
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Editing a Multiple Choice Assessment question

30.
Select the check box for Randomize this choice.
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Editing a Multiple Choice Assessment question

31.
Select Add.
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Editing a Multiple Choice Assessment question

32.
Select Feedback.
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Editing a Multiple Choice Assessment question

33.
Click on hotspotThe Question Feedback panel opens. When you add a question, it is set to use
the default feedback for the Project.

Click into the text edit area and we'll add Correct response feedback for this question.

Question Feedback
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Done
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Editing a Multiple Choice Assessment question

34.
Select the Incorrect feedback option.
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Editing a Multiple Choice Assessment question

35.
Click into the text edit area and we'll add Incorrect response feedback for this question.
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Editing a Multiple Choice Assessment question

36.
Select the Partially Correct feedback option.
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Editing a Multiple Choice Assessment question

37.
Click into the text edit area and we'll add Partially Correct response feedback for this question.
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Editing a Multiple Choice Assessment question

38.
Select Done.
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Editing a Multiple Choice Assessment question

39.
The Feedback panel will close. To complete your changes, you need to save them.

Select Update at the bottom of the panel.
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Editing a Multiple Choice Assessment question

40.
The changes will be saved and the Properties panel will close.
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