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2.
The Review panel opens.

Select Assign Reviewers.
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3

Reviewers can be assigned as a Team or as individual Reviewers. For this activity we'll assign an

individual Reviewer.

Select + Add Users.
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4.
There are filters available to help you find Reviewers who have already been invited to your
dominknow | ONE site.

To invite a new Reviewer, select Invite Users.

Add Users

From my Team

[ Add Users

All Users

[ Add Users

New Users

| + Invite Users
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5.
The Invite Users panel opens. You can add up to eight email addresses in the Emails field.

Select the Emails field and we'll add an email address for you.

Invite Users

Ernails

Role

| Reviewer

[[] send mea copy
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6.
Ensure the Role drop down list is set for Reviewer. You can use the Teams list to add the new
Reviewer to a Team, if any have been set up.

Select Add.

Invite Users

Emails
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| Reviewer

Additional Roles

Teams
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7.
The reviewer is added to the invitation list.

Select Invite All.

Invite Users

Emails

Role
| Reviewer

Additional Roles

Teams
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8.
On the confirmation screen, select Done.

Invite Users
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9.
The new Reviewer is shown on the Add Users panel.

Select Ok.

Add Users

From my Team

{ Add Users

All Users

{ Add Users

< Cancel
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10.
On the Assign Reviewers panel, the new reviewer is shown in the Directly Assigned Users list.

They show as a Pending Invite because they haven't completed thier first log in yet.

Select OKk.
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11.
Select Review.
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12.

The newly-assigned Reviewer's avatar is shown under the Current reviewers assigned list. The
avatar won't show the reviewer's initials until the reviewer has logged in and set up their
reviewer account. You can roll over the avatar circle and the associated email address will be

shown.
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