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Use drag and drop to upload and add an image to a Page

1. In this example the image is saved to the desktop of our computer. Select and start to drag the
image Woman Typing Laptop 800x400.
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How easily can information security be breached?

Diam vulputate ut pharetra sit. Nibh venenatis cras sed felis. Nunc aliquet bibendum enim facilisis gravida. Rhoncus est pellentesque elit [ ——
ullamcorper dignissim cras tincidunt lobortis feugiat. Malesuada bibendum arcu vitae elementum curabitur vitae. Id aliquet lectus proin nibh Laptop BOOX400
nis| condimentum id venenatis. Egestas dul d ornare arcu odio ut sem nulla pharetra. Et tortor at risus viverra adipiscing at in. At tempor

ccommodo ullamcorper a lacus, Cursus metus aliquam eleifend mi in nulla. Habitant morbi tristique senectus et netus et malesuada fames ac.

Nis| vel pretium lectus quam id leo in vitae turpis. Vestibulum morbi blandit cursus risus at ultrices mi tempus. Aenean euismod elementum

nisi quis eleifend. Diam quis enim lobortis scelerisque fermentum dui faucibus. Odio euismod lacinia at quis risus sed. Sed egestas egestas

fringilla phasslius faucibus scelerisque eleifend. Vulputate eu scelerisque felis imperdiet proin fermentum.

In 2006 an employee at the U.S. Veterans Affairs Department had a laptop stolen during a burglary.
The laptop contained personal information on more than 26 million U.S. troops and veterans.

Luckily, this story had a mostly-positive ending. The |laptop was recovered untampered with. But the incident did cost the department $20
million in a class action lawsuit.
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Use drag and drop to upload and add an image to a Page

2. Drop the image on the page at the spot where you would like to set place the upper left corner

of the image.
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In 2006 an employee at the U.S. Veterans Affairs Department had a laptop stolen during a burglary.
The laptop contained personal information on more than 26 million U.S. troops and veterans.

Luckily, this story had a mostly-positive ending. The |laptop was recovered untampered with. But the incident did cost the department $20
million in a class action lawsuit.
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Use drag and drop to upload and add an image to a Page

3. The Edit Asset panel will open. You can add a Description for the image. The Description
should help other authors understand the image. Select the Description field and we'll add a
description for you.
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Use drag and drop to upload and add an image to a Page

4. You can also add Tags, which are keywords that help make an image appear in more search
results in the Media Library. Select the Tags field and we'll add some keyword tags for you.
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Use drag and drop to upload and add an image to a Page

5. Select Ok.
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Use drag and drop to upload and add an image to a Page

6. The image is now shown on the page.
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